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Rationale for course or course change

1. Assessment-based:

2. Non-assessment-based: This is the first cousse in the Paraprofessional Portfolio Preparation certificate program, which is designed:
to provide an introduction to, and an overview of, the portfolio construction and review processes; and to prepare students to submit
portfolic requirements in the courses that follow.
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Course Discipline & No.:_EDU 100 Title:

WASHTENAW COMMUNITY COLLEGE

Paraprofessional Roles & Responsibilities

Credit hours: 3 Instructor contact hours Class capacity: Grading options:
If variable credit, give range: per semesien: ) 30 [JP/NP (limited to clinical
© credis izgme: = Standard capacity is 30( & practica)

Clinical: students unless otherwise [J8/U (for courses
Practicum specified in the Master aumbered below 100)
’.(l?éif:!r tcontact hours: 45 Agreement. BLetter grades

Prerequisites. Select one: In addition to Basic Skills in Reading/Wdtng:

[JCollege-level Reading & Writing Level I (enforced in Banner)

BlReduced Reading/Writing Scores Course/Test Grade/Score Concurrent

COMPASS Reading _= 70 Fnrollment

COMPASS Wanng _= 81

[JMo Basic Skilis Prerequisite g m: g o
ana or
{College-level Reading and Writing [Jand [J o

miminn

is pot required.)

Corequisites (must be enrolled in

Level 11 (enforced by instructor on first day of class)

Grade/Score

this class also during the same Course
semester):

[Jand or

[Tand eor

Dand Jor

Enrollment restrictions (In addition to prerequisites, if applicable)

[Jend [Tor Ejfnstmctm consent required
[Jand [Jor  [_JAdmission to program required

Program

[Jand [Jor [ JOther (please specify):

Please send svllabus for Instructional mode

transfer evaluation to: O n campus
EMU .
[(IBlended (online and on-

campus combined)
Crov
[[JOther

10000

Course Options

General Education Group [
{Select one area)

[ Wrting  [[]Nat. Sci.
[]Speech [} Soc./Behav/ Sci.
[ Math [] Arts/Hum.

Courses must meet all criteria.

{711. Is a standard introductory course in the discipline
7] 2. Has a verified transfer acceptance

[[] 3. Meets the critical thinking requirement

{71 4. Assesses academic achievement

[7] 5. Covers minimum knowledge/skills

Honors section. Not all criteria are required. Check relevant items.
1 Emphasis on primary source materials

[] 2. Emphasis on independent study/tesearch

[13. Greater rigor of course materials

[] 4. Intexdisciplinary approach

[] 5. Development of critical thinking skills

[[] 6. Additional course objectives

[T17. Additional instructional methods

[[1 8. Satisfaction of the setvice component

List all new resources needed for course, including library materials,
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Syllabus

WASHTENAW COMMUNITY COLLEGE

Course discipline code
& number

EDU 100

Course title Credit houss

Paraprofessional Roles & Responsibilities 3

Course description

Brief statement of the
purpose and content of
the course

This course is the first of three courses in which school paraprofessionals prepare their portfolios for review by
school district evaluators. Students will use the seven required portfolio elements to design the contents of their
own portfolios, using Michigan Department of Education (MIDE) mandated documentation procedures. Class
activities will emphasize the connection between paraprofessional duties, and the creation of a postfolio that
refelets these duties. Students will also learn to demonstrate their ability to assist in instzuction in the areas of
reading, writing, and mathematics. Demonstrations of these abilities will be through the MDE approved
methods - classroom observation and dialog with a qualified colleague.

Course outcomes

List brief statements that
indicate what students will
know and be able to
accomplish as a result of
taking the course. Indicate
how these outcomes will
be assessed for NCA
assessment of student
achievement.

Outcomes Assessment Method

1. Create a customized outline and plan for completion of all Review of written products by "qualified
components to be included in the students paraprofessional colleagues” in paraprofessional's school.
portfolio.

2. Prepare the following portfolio elements for review
- workshop participation

- college credit

- work experience and

- supportive instruction activities.

Content outline

List in sequence the
mstructional
units/modules/ clusters of
related topics that will be
taught, and indicate the
major instructional
objectives for each unit.
Indicate methods that will
be used in each unit to
evaluate student work for

grading.

Unit and Unit Objectives Evaluation Method

Unit 1

Paraprofessional Duties Explain duties and relationships concisely
1. Identify primary duties and responsibilities of school in 3 written introduction included in the
paraprofessionals. portfolio.

2. Describe the telationship between paraprofessional duties and

the contents of a portfolio.

Unit 2

Portfolio Overview Present an oral explanation of the

elements and how they are documented

1. Explain the elements that are required to be included in 3
and assessed.

postiolio.
2. Identify how each element must be documented.

3. Explain how each element of the portfolio is assessed by school
district personnel.

Unit 3

Portfolic Preparation Assessment of previous experiences

1. Calculate points accrued by previous experiences in spectfied worksheet.

Areas:
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- workshop participation;
- college credit;
- wotk experience; and
- supportive instruction activies.
2. Complete the documentation needed for the following portfolic  Correctly completed written
elements: documentation using MDE forms.
- wotkshop participaton;
- college credit
- work experence; and
- supportive instruction activities.

3. Construct a plan for the completion of elements needed to Completion of Portfolio Plan wotksheet.
accrue 60 points in the portfolio.
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Student Materials

WASHTENAW COMMUNITY COLLEGE

List examples of types
Texts
Supplemental reading
Supplies
Untforms
Equipment
Tools
Software

Guidelines for the Michigan Paraprofessional Portfolio Assessment, MDE: Lansing.

2004,

Portfolio binder, index tabs

$5.00

$10.00

Equipment/Facilities: Check all that apply. (All classrooms have overhead projectors and permanent screens.)

Check level only if the specified equipment is needed for all sections of a

course.
Level I classroom

Permanent screen & ovethead projector

[[] Level II classroom

Level I equipment plus TV/VCR

] Level 11T classtoom

Level IT equipment plus data projector, computer, faculty workstation

DOff-Campus Sites
GTﬂsting Center
[_JComputer workstations/lab
Crrv

[CJrv/ver

[(IData projector/computer
EEO‘{her I
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Estimated costs.




